“Bring Out Your Dead”

Excessive wordiness or “deadwood” is an offense in business and professional writing!  Relying on the principles listed below each sentence, cut out unnecessary words/phrases and, when possible, change passive to active verbs. (Do not substantially change the meaning of the sentence, though.)


EXAMPLE: 

For all intents and purposes, Canadian industrial productivity generally depends on certain factors that are really more psychological in kind than of any given technological aspect.

Canadian industrial productivity depends more on psychological than on technological factors.



1. There are a number of various factors that should be taken into account by employers when undertaking reallocation of office supply resources.

Principles:  avoid unnecessary expletives, passives, and noun-clusters

2. A shortage of tellers at our branch office on Friday and Saturday during rush hours has caused customers to become dissatisfied with service.

Principle:  turn infinitive phrases into noun-forms

3.  Due to the fact that Mrs. Grundy was murdered under circumstances in which dinner had recently been served, there is a necessity for ascertaining whether or not a toxic substance may have been introduced into her food at lethal levels.

Principles:   avoid circumlocutions, unnecessary passives, unnecessary prepositional phrases

4. Imagine a mental picture of someone engaged in the intellectual activity of trying to learn what the rules are for how to play the game of chess.

Principle:  omit excessive or overly obvious detail

5. I would appreciate it if you would bring to the attention of your drafting officers the administrator's dislike of long sentences and paragraphs in messages to the field and in other items drafted for her signature or approval, as well as in all correspondence, reports, and studies. Please encourage your section to keep their sentences short.

Principle:  avoid repeating words with similar meanings

6. During that time period, many car buyers preferred cars that were pink in color and shiny in appearance.

Principle:  omit redundant categories

